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This issue will be the last for the Spring 2015 semester.  A summer issue will 

be prepared to provide information to faculty returning in the fall.  Please 

send topics and suggestions for future issues to the Office of the Registrar by 

emailing Roy.Simmons@BridgeValley.edu. 

Feedback from the initial newsletter has been positive.  Current and past 

issues of the Registrar Report can be located at www.bridgevalley.edu/

registrar-faculty-resources. 

UPDATES 

Below are the updated graduation numbers for Fall 2014 and the graduation 
applications received for Spring 2015: 

 Fall 2014 graduation numbers: 

 161 distinct graduates; 

 118 associate degrees, 45 certificates, 59 skill sets. 

 Spring 2015 graduation applicants to date: 

 326 distinct applicants; 

 Seeking 314 associate degrees, 132 certificates, 67 skill sets. 

SUMMER/FALL GRADUATION APPLICATIONS  

Please notify your classes that the deadline for Summer/Fall graduation ap-

plications is April 10th.  An email has been sent to students and faculty out-

lining the graduation application and preliminary graduation check process.  

Please note that the preliminary graduation check packets from faculty are 

due on May 1st.  Instructions and the necessary forms can be located at 

www.bridgevalley.edu/registrar-faculty-resources under the “Manuals” sec-

tion. 
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“The college makes every effort to inform and assist students before 
processing the drop.” 

The academic calendar contains most of the important dates to remember 

for the semester.  The academic calendar can be located on the Office of  

the Registrar webpage at www.bridgevalley.edu/calendars-schedules-and-

important-dates.  Please note that each part-of-term now contains infor-

mation on when grades are due. 

Some of the upcoming important dates include: 

 Monday, April 06—Summer/Fall registration begins; 

 Friday, April 10—S5/S10 withdrawal deadline;  

 Friday, April  10—Deadline to apply for Summer/Fall graduation; 

 Friday, April 17—T5 Withdrawal deadline; 

 Monday, May 01—Preliminary Grad Check Packets due; 

 Monday, May 01—Last day of classes; 

 Friday, May 08—Commencement 6pm Chas Civic Center; 

 Monday, May 11 at noon—Grades due; 

 Monday, May 18—FT/F3/F6 Summer classes begin.  

** Follow the link at the top for the Part of Term designations.**   

NEW ADIMINISTRATIVE DROP PROCESS 

IMPORTANT DATES 

The Office of the Registrar administratively drops 

students for various reasons during the semester.  

Common reasons for the drop include nonpay-

ment of tuition, disciplinary actions, medical is-

sues, deployment of military personnel, etc.    

Financial Aid sends their students emails warning 

of the impending drop.  Additionally, the Student 

Affairs Peer Coaches make multiple phone calls to 

notify every potential drop student.  The Peer 

Coaches also assist students with completing nec-

essary requirements for financial aid, inform the 

students of the payment plans and notify the 

Cashier and Office of the Registrar of any issues.  

Disability Services, the Veterans representative, 

and Finance Office work with various constituents 

to remove students with pending payments from 

the list.  The college makes every effort to inform 

and assist students before processing the drop. 

Once students have been dropped, faculty are 

asked to update their rosters.  Any student in 

class but not on the roster should directed to the 

Cashier or Office of the Registrar. 

SUMMER/FALL CLASS 

SCHEDULE REVIEW: 

AVOID ISSUES 

Please review your classes listed 

on the class schedule.  Review-

ing the schedule will ensure: 

 You get credit for your course 

load; 

 Student evaluations are 

attached to the appropriate 

class sections; 

 Blackboard and online con-

tent is attached to the appro-

priate class sections; 

 You have access to your class 

for grading, etc. 
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REGISTRAR, WHY STRESS ABOUT GRADES?!  

WV Higher Education Policy Commission Series 17, Transferability of Credits 

and Grades at WV Public Colleges and Universities, governs the transfer of 

college credits among public institutions of higher education.  In section 

2.2.h., the policy addresses general studies transfer or core coursework 

transfer agreement. Below are the salient points contained in this section of 

the policy: 

 The core coursework transfer agreement lists the general studies cours-

es at each institution which have been approved for inclusion in the 

agreement and is updated annually; 

 Under the agreement, a student may transfer up to 35 credit hours of 

general studies credits; 

 The agreement does not limit the number of credits hours that are 

transferred. 

Essentially, the policy guarantees transferability of general studies courses 

to fulfill general education requirements at each public institution of higher 

education.   This section only addresses general education requirements and 

does not limit transfer of credit.   

There are over 80 courses currently listed on the agreement.  When advising 

transfer students please refer to the agreement.  The list can be found on 

the Office of the Registrar webpage at www.bridgevalley.edu/registrar-

transfer-articulation or by clicking on the hyperlink below the article header. 

“D/F  REPEAT”  

If a student earns a grade of “D” or 

“F”, including failures due to regular 

or irregular withdraw, on any course 

taken no later than the semester or 

summer term during which the stu-

dent attempts the sixtieth semester 

hour, and if that student repeats the  

course prior to the receipt of a bacca-

laureate degree, the original grade 

shall be disregarded and the grade 

earned when the course is repeated 

shall be used in determining the stu-

dent’s cumulative grade point aver-

age.  The original grade shall not be 

excluded from the student’s record. 

Please note: 

1. “W” grades are included in 

attempted hours; 

2. If the first grade was a “D” and 

the second grades is an “F”: 

 The class with a  “D” can still 

be used for meeting require-

ments; 

 The “D” grade is excluded 

from calculation and the “F” 

grade is calculated.  

Core Coursework Transfer Agreement 2014-2015 
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UNDERSTANDING CORE TRANSFER 

Here it comes again.  Final grades are due soon.  So, why does the 

Registrar stress and send out a seemingly endless stream of re-

minders about grades?  What difference will a few days make?    

Final grades are due at multiple times during the semester.  Each 

part of term has an individual deadline for final grades.  The academic calendar 

lists the deadline by part of term.  So what happens if grades are late by a day or 

two? Below are the ramifications of late grades: 

 The appeals process cannot begin until grades are posted and rolled; 

 The end of semester processes (e.g., graduation certification, academic 

standing calculations, financial aid processes, reporting to CTCS, sending 

final transcripts to boards and for transient students, etc.)  cannot begin 

until all grades are recorded. 

Although it may be seem like only a couple of days, the Office of the Registrar 

has 24 end of semester processes that have to be completed in sequence.  A 

small delay can effect students’ graduation, financial aid, third party benefits, 

etc.  So please help an old Registrar reduce stress by meeting grading deadlines.  
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Registration for Summer and Fall 2015 begins on Monday, April  06, 2015.  

Below is a listing of tips and resources to assist with advising: 

 Student PINs are obtained from appropriate Dean; 

 Copies of the current and past catalogs can be found at  

www.bridgevalley.edu/registrar-college-catalogs; 

 Updated registration and other forms can be found at  

www.bridgevalley.edu/registrar-forms; 

 Summer and Fall academic calendars can be found at 

www.bridgevalley.edu/academic-calendars; 

 Make sure the online schedule information is correct for your courses; 

 Please post office hours on door for student appointments; 

 Stress with students that schedule changes require advisor approval; 

 The following signatures are required for overrides: 

 Max hours = Senior Vice President; 

 Class size = Department Dean; 

 Math and English overrides = Kim Lovinski, Calisa Pierce, 

Leanna Preston, or Pam Lopez;  

 Time conflicts = Cannot be overridden under any circum-

stance. 

 If the students has a hold, the hold type will be displayed to direct 

students to necessary department. Please direct students with holds 

as per below: 

 Disability holds = must be advised by Tammy Bibbee; 

 Veterans holds = must be advised by Misi Lair; 

 Information holds = must be sent to Student Services in 

South Charleston or the Office of the Registrar in Montgom-

ery to resolve hold before registering; 

 Finance holds  = must be sent to cashier before registering. 

 Discuss graduation and complete necessary preliminary graduation 

evaluation paperwork, if necessary. 

 

 

HOW ARE HONORS FOR 

SPRING GRADUATES 

DIFFERENT FROM FALL 

GRADUATES? 

When preparing the program for 

commencement and convocation, it 

is necessary to calculate graduation 

honors for both Fall and Spring grad-

uates.  Below is how graduation 

honors are determined: 

Fall Graduates: 

 Honors are calculated using the 

cumulative institutional grade 

point average as of the end of 

the Fall semester;   

 Fall graduates have a true grad-

uation honors grade point aver-

age. 

Spring Graduates  

 Because final grades are due 

the week after commencement, 

graduation honors are based on 

the cumulative institutional 

grade point average as of the 

end of the previous Fall semes-

ter; 

 Spring graduates are recognized 

during commencement based 

on ceremonial honors only; 

 Final graduation honors for 

Spring graduates are deter-

mined after Spring final grades 

are calculated.  The true gradu-

ation honors designation is 

reflected on the student’s diplo-

ma.    
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SUMMER/FALL REGISTRATION TIPS 
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THE OFFICE OF THE REGISTRAR 

The Office of the Registrar consults with and provides information and services to students, faculty mem-
bers, academic departments, administrative units and external agencies.  

Mission: 

Our Mission is to support the instructional goals of BridgeValley and to ensure the integrity of student aca-
demic records. 

Operating Principles and Values: 

 We are a service organization; 

 We uphold the integrity of student records; 

 We conduct ourselves in a consistent and ethical manner; 

 We are integrating the use of technology; 

 We strive to listen to – and to meet – the needs of the campus community; 

 We work as a team and take responsibility for our work and our department; 

 We trust each other to be honest and professional; 

 We are always striving to be innovative. 

Areas of Responsibility/Services Provided: 

 Maintain student academic files; 

 Maintain student registration status; 

 Maintain student academic standing; 

 Maintain student personal and academic records; 

 Articulate transfer credit; 

 Generate official student academic transcripts; 

 Provide enrollment and degree verifications; 

 Assist and provide support with BANNER; 

 Conduct graduation certifications. 

Contact Us 

For general inquiries related to the functions or services of the 
Office of the Registrar, please contact us via email at  
Registrar@BridgeValley.edu   

Vacant, Records Assistant III 

 Phone: 304.205.6700  

 Fax: 304.205.6771  
Registrar@BridgeValley.edu   
 

Jordan Atha, Associate Registrar 

 Phone: 304.734.6615 

 Fax: 304.734.6634 
Jordan.Atha@BridgeValley.edu 

 Roy Simmons, Registrar & Chief Records Officer 

 Phone: 304.205.6708 

 Fax: 304.205.6771 
Roy.Simmons@BridgeValley.edu 
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